
_________________________________________________________________________________________ 

Marion County Chapter of Administrative Excellence  |  P.O. Box 5073  |  Fairmont, WV  26555-5073 

  

 

 

President’s Message    Nancy Higgins, 2008-2009 President 
   
 

The end of the fiscal year is just about here.  I can’t believe another year has passed so quickly.  

 

May 19th will be the election of officers for 2009-2010.  Following the election, the chapter is hosting a 

pizza party and bowling at Valley Worlds of Fun.  Current and past members have been invited.  

Come out and have some fun with your MCCAE friends.  

 

Robin Holstein, President of Robin’s Desktop, will give a presentation on “Virtual Assistants” at the 

chapter meeting on Tuesday, June 16th at 6:00 pm.  The new officers will be installed at this meeting 

and we will also be installing new members. 

 

The first annual VA-WV Division meeting will be held June 25-28 in Lynchburg, Virginia at the 

Holiday Inn Select Downtown.  If you haven’t already, I would encourage you to register as soon as 

possible.  It will be a great opportunity to meet with fellow members from Virginia and West 

Virginia. 

 

I want to thank the MCCAE members for giving me the opportunity to serve two years as their 

chapter president, and I wish the incoming officers all the best. 
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MCCAE Officers  
 

Nancy Higgins 
President 
304.368.2705 
higginsn@wvuhs.com 
 
Joyce Conn 
President-Elect  
724.663.3022 
joyceconn@consolenergy.com 
 
Toni Balenger 
Vice President 
304.366.4550 
toni@uwmarion.org 
 
Glenna McCormick 
Treasurer 
304.333.6447 
gmccormick@wvhtf.org 

2009-2010 Officer Elections Slated 
 

On May 19, the 2009-

2010 Election of the MCCAE 

Officers will be held. Lori 

Rhoades, Nominating 

Committee Chairperson, will 

conduct the election. 

 The deadline for 

nominations was February 17, 

2009. Lori announced the 

nomination slate as follows:  

President, Joyce Conn; Vice President, Glenna McCormick; and 

Treasurer, Toni Balenger. 

Prior to the election, nominations will also be accepted from the 

floor for the offices of President Elect, Recording Secretary, and 

Corresponding Secretary. 

The installation ceremony for the new officers will be held 

during our June meeting. 

 

Guest Speaker Recap 
 March ï Tiffany Walker Samuels, Executive Director of Marion County United Way, 

presented ñLeadership Lessons Learnedò 
 April ï  Mr. Andrew Kniceley, Publisher, Times West Virginian ï APD Welcome Address 

 

 

 

 

 

 

 
 
 
 
 
 
 
      Tiffany Walker Samuels                 Mr. Andrew Kniceley  

             

mailto:higginsn@wvuhs.com
mailto:joyceconn@consolenergy.com
mailto:toni@uwmarion.org
mailto:gmccormick@wvhtf.org
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  DATES TO  

         REMEMBER
  

 

 
 
May 1-2, 2009 
CPS® & CAP® Examinations 
Institute, WV 
 
 
May 19, 2009 5:30 p.m. 
Chapter Meeting 
Officer Elections 
Dinner & Bowling 
Valley Worlds of Fun 
Fairmont, WV 
 
 

June 25-28, 2009 
1st Annual VA-WV Div. Annual 
Meeting 
Holiday Inn Select Downtown 
Lynchburg, VA 
 
 

July 26-29, 2009 
International Education Forum 
& Annual Meeting 
Minneapolis, MN 
Online Registration Open Now 
http://www.iaap-
hq.org/events/convention/index
.html 
 

 

 

Member Spotlight    
Here are a few things you might not know about Nancy 

Higgins: 
 
Job Title 
Executive Assistant to the President of West Virginia United Health 
System in Fairmont, West Virginia. 

 
Career Choices 
I have had the honor of 
holding administrative 
professional positions for 
more than 30 years.  My first 
job was at West Virginia 
Wesleyan College in 
Buckhannon.  From there I 
worked at Fairmont State 
College in Fairmont; WVU 
College of Engineering in 
Morgantown; Campbell 

Taggart in Dallas, Texas; Hardees regional office in Linthicum, Maryland; 
Koch Midstream Services Company, formerly Delhi Gas Pipeline 
Corporation, in San Antonio, Texas; and then I returned to West Virginia 
and ended up in Fairmont again 30 years later. 
 
Membership ï IAAP 

 Monongalia County Chapter: Member 2001-2003 

 Marion County Chapter of Administrative Excellence: Member 2003ï
present; President, 2007-2008 and 2008-2009, President-Elect, 2006-
2007; Vice President 2004-2006; Membership Chair 2003-2006; and 
Audit Committee member 2003-2004 
 

Membership ï Community 

 Community Educational Outreach Service (CEOS), Member 2001-
present; Secretary 2008 & 2009; President 2007; and Vice President 
2005 & 2006. 

 Colfax United Methodist Church ï Current: Treasurer; Chair, Pastor 
and Parish Committee (PPR);  Chair, Membership Committee;  Past: 
Substitute Adult Teacher;   VBS Teacher, and Preschool Teacher 

 

Favorite Food:  Chocolate Chip Cookies 

Favorite Pastime:  Visiting with friends and family.  I also love to play Scrabble and Canasta. 

Special Interests:  I enjoy getting together with friends and working on special projects like making quilts and 
blankets to donate to local charities.  

Favorite Vacation:  Disney World.  We had a blast! 

Personal: Native West Virginian - born and raised in Buckhannon, WV. Happily married to Richard for 29 
years.  Enjoy cooking, walking, and spending time with family and friends. 

http://www.iaap-hq.org/events/convention/index.html
http://www.iaap-hq.org/events/convention/index.html
http://www.iaap-hq.org/events/convention/index.html
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APD Committee L-R: Toni Balenger, Glenna McCormick, Nancy 

Higgins, Joyce Conn, Lori Rhoades 

Accomplishment   

  

On April 2, 2009 the West Virginia High Technology Consortium Foundation held its Employee 

Awards Luncheon. 

Glenna McCormick, MCCAE Member, received a wearable pin on a framed award which read: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Administrative Professionals Day (APD)  Luncheon  Held    

 
The MCCAE hosted its annual APD Luncheon on Wednesday, April 22, 2009, at Westchester Village in 

Fairmont. Seventy-five guests attended the hour-long event. 

Toni Balenger, Joyce Conn, Nancy Higgins, Glenna 

McCormick and Lori Rhoades comprised the APD Committee. 

Andrew Kniceley, Publisher of the Times West 

Virginian, was the speaker, and Pastor James Zinn gave the 

invocation. Registrants received a carnation and a special gift. 

Thirty-six guests won door prizes which were donated 

by the following area businesses: Ace Hardware, Adam’s 

Office Supply, Bob Evans, Comfort Inn Fairmont, CONSOL 

Energy Inc., Cracker Barrel, Diane’s Hallmark, Fairmont 

General Hospital, Friendly Furniture Gallery, H&R Block, Hair 

Port Hair Design, Hauge’s Flower Shop, Holiday Inn, Klassic 

Kuts, Mandy’s Art Works, MCCAE, Nail Elegance & More, WVHTC Foundation, and Wholesale Carpet. 

The Administrative Professionals Week® is one of the largest workplace observances in the world. 

 

Master Multi-Tasker 

Like a skilled juggler handling a prop, 
You manage each project with a hands-on 

approach and attention to detail. 
You amaze us with your special talent 

for handling multiple tasks at once  
without ever dropping the ball. 

You make it look easy! 
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COMMUNITY OUTREACH  
 

By participating with the United Way of Marion County, members of the 

MCCAE of IAAP have been very successful in their community outreach program. 

Several members have donated to the United Way through workplace campaigns and 

various special events.  We have held bowling events with all proceeds going to the United Way. Recently, 

members participated in a Pizza Day for the United Way by presenting a flier to pizza stores which 

designated a percentage of sales to the United Way. This event raised $1,000.00 for eighteen United Way 

agencies. 

 

MEMBERSHIP DRIVE       

 

The Marion County Chapter of Administrative 

Excellence is looking for new members to join our 

organization.  The Chapter has been in existence since 2001, 

but we too are feeling the effects of a downturn in the 

economy. 

Each of us works in the Administrative field and is in contact on a daily basis with other 

administrative assistants who could benefit from membership.  Membership in a professional 

organization, such as the IAAP, is impressive on a resume, and it can lead to raises and promotions 

in your current workplace.  

At our monthly meetings, speakers present various subjects that are useful to us in our 

workplaces.  We also offer educational programs on how to improve our computer skills such as 

Microsoft Word, Excel, etc.  CEU and certification credits are offered at Chapter, Division, and 

International meetings. The opportunity for networking at monthly chapter meetings is an added 

value to career-minded individuals. 

Current members can maximize the benefits of membership by attending chapter meetings 

and events. Remember that IAAP membership and participation is an “investment in you.” Contact 

Toni Balenger by email: toni@uwmarion.org. 

Thanks to our Corporate Sponsors:                                                   

mailto:toni@uwmarion.org

